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DEPARTMENT OF HEALTH AND HUMAN RESOURCES 
CAREER BANDING ANALYST NOTES   

 
Division/Institution  

Position Location  

Position Number  

Type of Request  
 
Present Classification/Competency Level 
 

 

 
Recommended 
Classification/Competency Level 
 

 

Analyst  

Date  
 
 
I. ORGANIZATIONAL PROFILE: Attach an organizational chart indicating placement of position.  Describe unit and 

position function.   
 
 

  
II. RATIONALE:  Include the reason or basis for the request such as changes in competencies required to function in the job, 

position design issues, technological changes affecting work level, and/or organizational changes affecting position design. 
 
 

   
III. BANDED CLASS VERIFICATION:  Does primary purpose of the position match the banded class role summary.  Do 

competencies in the job description match those in the banded class specification.    
  

 
 
IV. COMPARISONS:  Comparisons should be made to similar or directly related positions within the agency.  Comparisons 

should be identified by position number, banded class, competency level and location.   
 
 
 

V. RECOMMENDATION:  Banded class and competency level recommended. 
 
 
 
VI. FLSA DESIGNATION: _________ Subject ___________ Exempt  Test Used:  _____________________________ 

 
 

VII. ANALYST’S SIGNATURE: 
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